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The sample line-item budget justification shown below is provided as a broad outline. Please revise and amend this to meet the needs of your proposed project. A detailed budget justification is required for all items within each category for which funds are requested. Note: Object class category totals should be consistent with those presented in Section B of the SF-424A.

	Budget Justification (April 1, 2013 – March 31, 2014)
	Year 2

	PERSONNEL – Refer to Staffing Plan ( Attachment 1)

	Chief Executive Officer
	

	Chief Financial Officer
	

	Chief Information Officer
	

	Chief Operating Officer
	

	Program Lead
	

	TOTAL PERSONNEL (Section B, line 6a of the SF-424A) 
	

	FRINGE BENEFITS

	Fringe benefits @ XX% of Total Salaries. Below is a breakdown:
	

	X% FICA
	

	X% Health Insurance Coverage
	

	X% Retirement Plan
	

	X% Unemployment Tax Insurance
	

	X% Disability & Group Life
	

	TOTAL FRINGE (Section B, line 6b of the SF-424A)
	

	TRAVEL

	Non-Local Travel:
One day trip – Airfare@$XXX + Per Diem @$XX/day + Ground transportation @$XX/day

Two day/one night trip: Airfare @$XXX + Hotel @$XXX/day + Per Diem @$XX/day + Ground transportation @$XX/day
	

	Local travel: 50,000 miles x @$.XX per  mile
	

	TOTAL TRAVEL (Section B, line 6c of the SF-424A)
	

	EQUIPMENT

	1 printer, fax, copier @ $XXX each
	

	2 projectors @ $xxx each
	

	3 Adobe Professional software licenses @ xxx each
	

	TOTAL EQUIPMENT
	

	SUPPLIES

	Office Supplies ($XX per month x 12 months)
	

	TOTAL SUPPLIES
	

	CONTRACTUAL – Include sufficient detail to justify costs. Summary of contracts/agreements must be included in Attachment 7.

	Translation services
	

	Technical setup of interactive training webinars
	

	TOTAL CONTRACTUAL (Section B, line 6f of the SF-424A)
Note: Contact your PO and GMS for significant revisions to contracts and associated costs.
	

	OTHER – Include sufficient detail to justify each item. Note: Federal funding CANNOT support grant-writing, fundraising, or lobbying costs.

	Consultants: 100 days @ $XXX/day
	

	Postage & Shipping: Correspondence and information for T/TA activities
	

	Printing: @$X per brochure x 1000 copies 
	

	Telephone/Conference Calls: @$XXX/month x 12 months
	

	Webinars: 160 webinars x 100 participants (ave.) x $X/hour
	

	TOTAL OTHER (Section B, line 6h of the SF-424A)
	

	TOTAL DIRECT CHARGES (Sum of all TOTAL Expenses rows above (e.g., Personnel, Fringe Benefits, Travel); Section B, line 6i of the SF-424A)
	

	INDIRECT CHARGES – Include approved indirect cost rate. (Section B, line 6j of the SF-424A)

	X.XX% indirect rate (includes utilities and accounting services)
	

	TOTALS (Total of TOTAL DIRECT CHARGES and INDIRECT CHARGES above; Section B, line 6k of the SF-424A)
	

	Additional Narrative:
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