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Alert

Beginnming August 9, 2011, 4 d A ‘ S d
Grants.gov will reject applications F‘-n - pp y- HCCBE .
if applicant CCR. registration is

expired. View the Grants.gov Blog

Cit e A Grants.gov is your source to FIND and APPLY for federal grants. The U.5. Department of Health and Human

Services is proud to be the managing partner for Grants.gov, an initiative that is having an unparalleled
impact on the grant community. Learn more about Grants.gov and determine if yvou are eligible for grant
FOR APPLICANTS opportunities offered on this site.

Applicant | nain Grants.gov does not provide personal financial assistance. To learn where yvou may find personal help, check
Find Grant Opportunities Government Benefits, Student Loans and Small Business Start-up Loans.

Get Registered
Apply for Grants
Track My Application

Applicant Resources

Search, FAQs, Userguides and
site information

APPLICANT SYSTEM-TO-
SYSTEM

FOR GRANTORS
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FIND GRANT OPPORTUNITIES

All discretionary grants offered by the 26 federal grant-making agencies can be found on Grants.gov.

You do not have to register with Grants.gov to find grant opportunities. However, once you are ready to apply for a grant,
you will need to Get Registered. This process takes 3-5 business days up to 4 weeks if you experience any difficulties.

Search Grant Opportunities

Search by keyword, Funding Opportunity Number (FON) or .

Catalog of Federal Domestic Assistance (CFDA) number. BasicSoarch >>,..
Search by a variety of categories of funding activities. Browse by Category ))/
Search from a list of agencies offering grant opportunities. Browse by Agency >>;
Search by more specific criteria such as: Funding Instrument

Type, Eligibility or Sub-agency. S seanh >>_J

Search for Recovery Act Opportunities, Find Recovery Act Opportunities >>J
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Grants.gov: Download FOA and Package

SELECTED GRANT APPLICATIONS FOR DOWNLOAD

Download the application and its instructions by selecting the corresponding download link. Save these files to your computer for future reference and use.
You do not need Internet access to read the instructions or to complete the application once you save them to your computer.

READ BELOW BEFORE YOU APPLY FOR THIS GRANT!

Before you can view and complete an application package, you MUST have the PureEdge Viewer or compatible Adobe Reader installed. Application packages
are posted in either PureEdge or Adobe Reader format. You may receive a validation error using incompatible versions of Adobe Reader. To prevent a
validation error, it is now recommended you uninstall any earlier versions of Adobe Reader and install the latest compatible version of Adobe Reader.

If more than one person is working on the application package, ALL applicants must be using the same software version.

Click here to download the required PureEdge Viewer and Adobe Reader if you do not have it installed already.

Additional Resources:
s Sign-up for Grants.gov Updates for the latest issues and news.
+ Download Adobe Reader and PureEdge Viewer for free.
& Visit Help for FAQs and more information on Applying for grants.

Below is a list of the application(s) currently available for the CFDA and/or Funding Opportunity Number that you entered.

To download the application instructions or package, click the corresponding download link. You will then be able to save the files on your computer for
future reference and use.

Opportunity
CFDA Number Competition ID Competition Title

93.110 HRSA-10-034 Fetal Alcohol Spectrum
Disorders

Instructions and
Arzicauon

Health Resources & Senices Administratign download



Funding Opportunity Announcement

Explains the available funding and
application information

All Federal announcements must follow the
same format (set by OMB)

Has the information applicants need to
apply for funding



Funding Opportunity Announcement

e Overview Content (in this order)
 Federal Agency Name
 Funding Opportunity Title
* Announcement Type
e Funding Opportunity Number (HRSA-11-XXX)

e Catalog of Federal Domestic Assistance Number
(CFDA)

e Key Dates



VII.
VIII.

1.
V.

FOA: Sections

Funding Opportunity Description
Award Information

Eligibility Information

Application and Submission Information
Application Review Information

Award Administration Information
Agency Contacts

Other Information



l. Funding Opportunity Description

Funding description

Funding priorities

Program History

Indicators of successful projects
Citations for authorizing statutes
Regulations for funding opportunity



Il. Award Information

Type of award (grant or cooperative
agreement)

Total amount of funding
Number of awards
Average award amount
Anticipated start date
Number of budget periods



l1l. Eligibility Information

What makes an application eligible?
Eligible applicants

Cost Sharing or Matching Requirements
Other eligibility criteria

 Maintenance of Effort or Non-supplant
e Collaboration?

e Sustainability?



IV. Application and Submission
Information

Content and form of application submission
Submission Times and Dates
Intergovernmental review

Funding Restrictions

Other submission requirements



V. Application Review Information

* Review and selection process

* Anticipated announcement and
award dates

e Review criteria- how the
application will be evaluated



HRSA Standard Review Criteria

Need

Response

Impact

Support Requested
Evaluative Measures

Resources/Capabilities



VI. Award Administration
Information

Award notices- what they are and how they
are sent

Administrative and National Policy
Requirements

HHS Grants Policy Statement:
nttp://www.hhs.gov/grantsnet/adminis/gpd/in

dex.htm

Reporting



VIl. Agency Contacts

* Program Contact
* Grants Management Contact
 Grants.gov Help Desk

e HRSA'’s Electronic Handbooks
(EHBs) Help Desk



VIll. Other Information

Other relevant information

Definitions, Web links for relevant
programmatic information, etc.

FOA gives all the information needed to
create and submit an application

Use the FOA and application package to
apply for funding



Grants.gov: Download Package

* Application Package contains forms
vou will need to apply.

e Save package to your computer and
complete it off line.

e Forms will be moved from the left
side of the screen to the right as
you complete them.
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Grants.gov: Forms Package

This opportunity is only open to organizations, applicants who are submitting grant applications on hehalf of a company, state, local or

tribal government, academia, or other type of organization.

* Application Filing Name: |

Mandatory Documents

Bpplication for Federal Assistance (SF-424)
Budget Information for Non-Construction
Project Narrative Attachment Form
Grants.gov Lobbying Form

Budget Narrative Attachment Form
Bssurances for Non-Construction Programs (SF-42
HHS Checklist Form PHS-5161

Optional Documents
Disclosure of Lobbying Activities (SF-LLL)
Attachments

Move Form fo

Delete

[=1

Move Form fo
Submission List

Move Form o
Delete

Mandatory Documents for Submission

Open Fornj

Optional Documents for Submission




Grants.gov Forms and
Assurances

 Not all opportunities use the same
forms

e All required forms are in the
downloaded package
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Assurances

e SF424B (Non-Construction) and SF 424 D (Construction)

e Applicant will comply with
e Civil Rights Assurance (45 CFR 80): Title VI of the Civil Rights Act of 1964
(Pub. L. 88-352)

e Assurance Concerning the Handicapped (45 CFR 84): Section 504 of the
Rehabilitation Act of 1973 (Pub. L. 93-112)

e Assurance Concerning Sex Discrimination (45 CFR 86): Title IX of the
Education Amendments of 1972 (Pub. L. 92-318)

e Assurance Concerning Age Discrimination (45 CFR 90 & 45 CFR 91): The
Age Discrimination Act of 1975 (Pub. L. 94-135)

e Human Subjects Confirmation, when applicable (45 CFR 46)



Certifications

Human Subjects
Delinquent Debt

_obbying
e Grants.gov Lobbying Form : Certifies that organization does
not lobby or, if they do, that they have filled out the SF-LLL

e SF—LLL: Disclosure of Lobbying Activities, pursuant to 31 U.S.C
1352- describe any lobbying activities



Grants.gov: Submit

e Save completed application
e Click on “Check for Errors”
e Click on “Save and Submit”

e Enter Username and Password
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i oppHRSA-10-01 7-cfda93.224-cid3575[ 1 Lpdl - Adobe Reader . J— =12l
F Edit Vi Document  Tools  ‘Window alp =
= ,“]- %;_] 117 | ®&&[wn - | o R -
d 1avaScript Window i | =
| Save & Submit | I Save | [ y :I
-
» = GRANTS.GOV*
i . .
= GRANTS.GOV~ ~Application Package
Warning Motice ]
Opportunity Title: Service This is a U.5. Government computer system, which may be accessed and used only For authorized
. Go b by authorized personnel, Linauthorized access of the use of this computer system may c grants application is intended to
Offering Agency: @ subject violators ba criminal, civil, andjor administrative action. ply for the specific Federal funding
CFDA Number: 93 .224 ced here.
- | All information on this computer system may be intercepted, recorded, read, copied, and disclosed by and
CFDA Description: [Consoli A . e e e S e e e funding opportunity listed is not
Oppurtumty Number: HESA-1C sansitive data encrypted to comply with confidentiality and privacy requirements. Access or use of this computer ii ':':m'chzo“ ‘::’“tl:"k:PPlY: o
c etiti 1D: system b son, whether authorized or unauthorized, constitutes consent to these terms. c on package clicking on e
ompetition 2575 4 Y e R n at the top of this screen. You
Opportunity Open Date: 05 — to locate the correct Federal
Opportunity Close Date: 12 To submit your spplication, please enter your Username and Password in box below and then press the Login button. ;unlty, download its application
Agency Contact: Nicole ——
Public [
Bureau
office Password:
Telephc |
B ooar - 20
This opportunity is only open [toon ] I of a company, state, local or
tribal government, academia, [ Warning: JavaSaipt Window
* Application Filing Name:  Examp
Mandatory Documents Mave Fam ta Mandatory Documents for Submission
Complete application for Federal Assistance (SF-424)

HHS Checklist Form PHS-5161




WS, Depariment of Health and Human Serviees

<HRSA

Heatth Resources and Services Adnninisfrafion

Submission Screen

JawvaScript Windows i :-=|

»

P G RANMNTS SO

application Submission Werification and Signature

Opportunity Title: O3Z23Z2009-K%-1

OFFering Agency: IV Sgencyy

CFDE Murmber: 100001

CFDA Description: agricultural Research_Basic and Applied Research
Opportunity Mumber: O3Z232009-KW-1

Competition ID: O3Z3Z2009-KV-CO-1

COpporbunity Open Date: Z009-035-Z3

Opportunity Close Date: 2020-03-23

Application Filing Mame: Q3232009

Do wou wish to sign and subrit this application®
Please reviews the summary provided to ensure that the inforrmation listed is correct and that wou are submitting an application
to the opportunity For which wou want to apply.
If wou wwank to submit the application package For the listed funding opportunity, click on the ‘Sign and Submit application*
button belowe to complete the process.
IF wou do nok veant to submit the application at this time, click the "Exit’ button. You will then be returned o the previous
page where wou can maks changes to the required Forms and docurments or exit the process.
IF this is nok the application For the Funding opportunity For which wou wish to apply, vwou must exit this application package
and then download and complete the correct application package.

“and Submit Application ._| E it |

e arming: JavaScript Whindows |
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Receipt Confirmation

/ /

[ [

= GRANTS.GOV" = GRANTS GOV®
Horne » Apply fow Grants » Confirmatson Horne > Apply for Grants > Conllematson
¢ Thee followring application tracking information weas generated by the system:
Tiuanic yo fod Sibemitting yous Qrant sppdciteon podkage wia Gramits gov_ Your spplicaton i
it babing prociniied by T Grants gpine Sy ibivm Ol yinst Sadbeniviion b b poogeiiad, Grantigov Tracking
Gararits e will S ernail Missages to adhving you of the progress of your application thiough the Nmmber
yprviern. Orer thar et 24 1o 48 hours, you should receive tws emais. The fint will confirm receigt Applicani DUNS:

of your applcation by the Grants.gow system, and the veconed will indicate that the application hat
#ittad b Sutdsully valdntid by th TyRteET Bros 10 IFERETRLEORN 10 thi JRRMET SOency oF hit
beer repected due to erron, Submitiar’s Name

Pl 0 Pt Pt Ehve BCK ELATION O youd beoweias CFDA Xumber:

I yemr apprlication i succetahully validated mnd subsequently retrisved by the grantor agency from
Ui G at i TR, Yol will PO ehvl B SERTSRa Sl This il Fidy b délvred svidal CFDA Descripion:

cnrnor wapels from the clate of subminsion dependeng onwhen the granicr sgercy retrieees it
) ) Fanding Oppertumity
Youa may also monitar the processing statut of your subemivion withen the Grantygor syftem by Nmmber -

usinyg the folowing Rep: Fanding O )
Deicripiion :

1. Chickon the "Trsck Your Application:™ Ink on and of thit form ’ Nan 1
Mot One the Qrantor SQency has FEvd youl applscataon frovs Grant gow, you willl need 1o ", {
ot ther dirsctiy for sy subrequent catus ugclites. G ant i gov doe nof patkipsats n Applicatien ! -_"
eruakinag aney wev ard decineons. ik Submisibon :
Daie/Time of Eeceipt |
TMPORTANT NOTICE: If vou donst jecarne 3 ievept coalinmaition Jod nther 2 valudation
of 3 rejechon exl messape witlen 48 boar, plerse contact ws. The Grani pov Comtact
Canter cam be reached by emanl 8 wpport @ prash, pov. of by ielepleone ot 1-300-515-4T06. Alwan T chack the startus of your application pheswe ok below,
0 bl yiour Carmniy pov raciong member i alll comespondence The macinng memiben i by
Grants.gow look lie GRANTIOCOOO0CKE,

Comtact Conter hours of operation are Moncday-Friday from 700 AL 1o 5:00 PAL Eastem Time. It s supgested vou Sawe andJor Print this response for vour records.




After Submission Emails

e Confirmation email with tracking number
e Validation

* Grants.gov email verifying successful
submission

* OR rejection due to errors
* Transmission to HRSA
 Email sent when HRSA retrieves application
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Tips for Grants.gov
e Registration and Missing/Incorrect DUNS are the top two reasons
applications are rejected- check carefully!
e Applicant did not allow enough time!
e Deadlines are real!
e Update registration often!
e Avoid Special Characters in file names (-,&,*,/,#,%)
e Limit File Size/Name Characters (50 character maximum)
e Register and Submit Early
e Be proactive and track your application (GRANTXXXXXXX)
e Resources: http://www.grants.gov/applicants/resources.jsp




Grants.gov Contact Information

1-800-518-4726, 24/7 (except Federal Holidays)
Email: Support@grants.gov

Self-help Portal: http://grants.gov/iportal

Applicant Resources:
http://erants.esov/applicants/app helo reso.jsp




Successfully Submitted!

After your application has been successfully
submitted, it will be reviewed by the Program
Office staff to ensure it meets eligibility and
page limit requirements.

If the application meets all requirements, it
will go to the Division of Independent Review
to be reviewed by a panel of experts.



