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Objectives

• Final Report Submission
• No-Cost Extension
• Frequently Asked Questions
• Technical Assistance and Resources



Final Report Submission
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Final Report Submission

• Final Report – provides a project 
overview and description of the 
objectives and accomplishments.
 Required for all recipients detailing 

project outcomes and expenditures.
 Project activities must be consistent with 

those reviewed and approved for 
funding by HRSA.

 Use Final Report Template.
 Upload the template and attachments 

into EHB.
 Failure to submit timely, accurate, and 

complete reports will delay HRSA’s 
review.



Non-Construction Final Report Submission

• Non-Construction (GE1) Projects:
 Answer each question fully with details, examples, and time frames.
 The Final Report should include a project overview and a description of project objectives 

and accomplishments. 
 No more than five pages. 
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Construction Final Report Submission

• Construction (CE1) Projects:
 Include photos (before, during, and after) with a brief description.
 Include a Project Completion Certification (for multiple projects, one certification is required 

for each project).
 If applicable, include the Certificate of Occupancy and Certificate of Substantial Completion. 
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Examples of Photographs
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Location of site Construction underway Completed Facility

Completed Entry Completed MRI Suite Completed Exam Room



Federal Financial Report

• Federal Financial Report (FFR)

 Deadline: No later than 120 days after the project end date.
 

 The FFR will be available for recipients to prepare, certify, and submit in the Payment Management 
System (PMS).

 Additional information, including specifics on form completion, are available at: FFR Information | HHS 
PSC FMP Payment Management Services.
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Closeout Requirements for Final Report
• Grant recipients should submit the Final Report within 90 days of the project completion:

 The award recipient must scan and upload photographs, with brief descriptions, of the project site prior to initiating work, 
pictures taken during the renovation/construction, and pictures of the completed project. Please including exterior shots 
(front, rear of building).  

 The award recipient must submit into HRSA's Electronic Handbook a final SF-424C budget page, budget justification, and 
equipment list (if applicable), for the completed project.

 SF-428 with the SF-428B (Tangible Personal Property Report) Final Report Attachment and if applicable the SF-428S 
(Supplemental Sheet). 

 If the project period of a grant is extended, the recipient will submit an annual FFR at the end of the original period, and an 
additional FFR at the end of the extended period. Please contact your Grants Management Specialist if you have questions 
about the creation of FFRs, or the FFR requirements.

 The Final Report and the Federal Financial Report are two separate requirements!
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No-Cost Extension
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No-Cost Extension (NCE) Process
• This option allows recipients to request an extension to 

complete their projects after the end of the project period.
 Submit into Electronic Handbooks (EHBs) as a Prior 

Approval Request.
 The No-Cost Extension request period is limited up to 12 

months post-award.
 Include all required documents in the box to the right. 

• Deadline: 60-90 days prior to the end of the award/project 
period.

• If the project period of a grant is extended, the recipient 
will submit an annual FFR at the end of the original period, 
and an additional FFR at the end of the extended period. 
Please contact your Grants Management Specialist if you 
have questions about the creation of FFRs, or the FFR 
requirements.

Required documents for NCE:
 Signed cover letter with details 

about balance, new budget 
period and an explanation of 
why the request.

 Budget Justification
 SF-424



Frequently Asked Questions

Why do I have to submit a Final Report and a Federal Financial Report (FFR)?
The Final Report provides HRSA with a complete description of the project objectives and 
accomplishments. The Federal Financial Report (FFR) provides HRSA with a final description 
of project expenditures during the budget period. Both reports are requirements 
established in the Terms and Conditions section of the Notice of Award.

What happens after I submit the Final Report?
The Final Report submission allows HRSA to complete the closeout process of the grant in 
the HRSA system. 
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Frequently Asked Questions

Are all FY2022 CDS Awards eligible for a No Cost-Extension (NCE) and what are the 
requirements?

Award recipients are permitted to request a NCE if a recipient is unable to complete all 
planned activities during their performance period. Recipients should submit a Prior 
Approval request 60-90 days before the project period end date. 

Documents to submit with the Prior Approval request: 
• Signed cover letter with justification. 
• Budget Justification. 
• SF-424A (non-construction projects) or SF424C (construction) form.
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Technical Assistance

• Best Practice: For Technical Assistance, please visit the CPF/CDS web page to review the 
recorded webinars and FAQs.
 Community Project Funding/Congressionally Directed Spending | HRSA
 Community Project Funding/Congressionally Directed Spending Frequently Asked Questions 

| HRSA
• If you require assistance regarding Electronic Handbooks (EHBs), please consult the HRSA Call 

Center at 877-Go4-HRSA/877-464-4772.
• We also encourage you to reference the FAQ webpage for answers to common questions. 

Additionally, your HRSA Project Officer/Program Official and Grants Management Specialist are 
available to assist with any project specific inquiries. Their contact information can be found by 
logging in to EHBs > Contacts > HRSA Contacts> Project Officer and Grants Management 
Specialist.
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Resources

• Non-Construction Final Report Template
 Non Construction Final Report Template.pdf

• Construction Final Report Template
 Construction Final Report Template.pdf

• HRSA Manage Your Grant Website:
 https://www.hrsa.gov/grants/manage-your-grant 

• Community Project Funding/Congressionally Directed Spending:
 https://www.hrsa.gov/grants/manage-your-grant/training/community-project-funding-

congressionally-directed
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Connect with HRSA

Learn more about our agency at: 
www.HRSA.gov
Sign up for the HRSA eNews

FOLLOW US: 

View current
HRSA openings:
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